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PREFACE
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Chapter 1 - General Instructions

A Pur pose and Use. The primary purpose of the Uniform M ne
File (UWF) Systemis to provide enforcenent personnel with
current and conplete information for each underground and
surface mne that is contained in one file. The information
is readily accessible for review before an inspection is
conducted. The file is usually maintained at the field or
satellite office fromwhich the mne is inspected. This
provi des for conveni ence of access to aid periodic reviews
of mandatory information required to be submtted by the
oper at or.

Gui delines for establishing and naintaining the files are
standard t hroughout the Coal Districts of MSHA; therefore,
the information in a mne file in one District field office
will be arranged and filed in a manner identical to that of
any other District field office.

Surface and underground files are easily distinguishable by
the color of the binders. Underground mne files are in

bl ack binders, and surface mne files are in red binders.
Each binder will have an outside | abel and contain dividers
with labeled tabs to aid in the |ocation of specific infor-
mation in each section of the file. A person or persons
will be assigned responsibility for maintaining the UMF in
each field office.

B. Contents. Some of the contents in the file are pernanent
information and are to be maintained indefinitely, while
ot her material and docunents are to be renopved when outdat ed
or no longer applicable and replaced with current informa-
tion.

C. Control Requirenents. Control requirenents provide for:

1. aretention schedule for specific docunents;

2. a charge-out systemto control docunents tenporarily
renoved fromthe mne file

3. docunentation that the nmne file was revi ewed by the
coal mine inspectors (docunentation shows when the
revi ew was conducted, by whom and results of the
review); and
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COAL UNI FORM M NE FI LE PROCEDURES HANDBOOK CHAPTER 1

4. docunentation that the mne file was reviewed by super-
visory, district, or headquarters personnel. This
docunent ati on shows when the review was conduct ed, by
whom and the results of the review

D. District Ofice Responsibilities. Al UWF docunents origi-
nating at the district or subdistrict shall be stanped by
district or subdistrict office personnel, in the upper right
hand corner, using red ink and a special UVMF stanp. The
stanp will denote "Underground Mne File" or "Surface M ne
File," whichever is appropriate. The date the docunent was
forwarded to the field office is also recorded. This action
will serve to alert field office personnel that the docunent
must be filed in the appropriate mne file.

E. Field Ofice Responsibilities. Al docunents, stanped by
the district or subdistrict office denoting either "Under-
ground Mne File" or "Surface Mne File," nmust be filed in
the appropriate mne file when received. The enpl oyee(s)
charged with the responsibility of maintaining the UW for
each active mne shall stanp every docunent in the | ower
right hand corner. The stanp will disclose the date it was
filed and the initials of the individual filing the docu-
ment. To properly maintain the UMF, obsol ete docunents nust
be renoved, and the charge-out card system nust be used to
account for docunents tenporarily renmoved fromthe file.

The charge-out systemw || fix responsibility for the return
of documents to the file. No portion of any file should be
renoved fromthe field office.

The individual responsible for maintaining the files may not
be aware when plans, or other docunents, becone obsol ete and
shoul d be renoved fromthe files. It is the responsibility
of inspectors, specialists, and supervisors review ng the
files to informthe responsi bl e person when such information
and docunents are to be renoved.

F. | nspect or/ Speci ali st Responsibilities. Each inspector and
specialist will review the UVF just prior to conducting any
i nspection or investigation of a mne or facility. The type
of event and the area to be inspected will dictate the
extent of the review For exanple, an inspector or special-
i st conducting a Regular Safety and Heal th I nspection (AAA)
or a spot inspection (CAA) nust reviewthe file inits
entirety. However, an inspector conducting a limted
i nspection, for exanple of elevators, is required to review
only those sections of the file pertinent to the inspection.
The sections of the file reviewed and the type of event wll
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COAL UNI FORM M NE FI LE PROCEDURES HANDBOOK CHAPTER 1

be identified in the comrent section of the Inspector's
Certification Form MSHA Form 2000- 137.

The inspector or specialist wll conplete the Inspector's
Certification Formduring each review. Any deficiencies
identified during a revieww || be noted on the MSHA Form
2000- 137 and be called to the attention of the person
responsi ble for maintaining the file. The MSHA supervi sor
having responsibility for the mne should be informed, if
appropriate. The supervisor nust always be inforned when a
revi ew di scl oses that any of the required information has
not been submtted and enforcenent action is needed to
acquire such information.

| nspectors and specialists who are conducting an AAA inspec-
tion at a mne are not required to reviewthe file and sign
the inspector's certification sheet for any other inspec-
tions (103(i), 103(g), etc.) they conduct at the sanme m ne
concurrently with the AAA inspection.

| nspectors and specialists who are not assigned to the

of fice where the UMF is kept are not required to personally
review and sign the file prior to visits to a m ne when the
field office is not on the route of travel to the m ne.

| nstead, the inspector or specialist nust contact either the
field office supervisor or inspector assigned to that m ne
prior to the mine visit. The field office personnel con-
tacted wll update the inquiring inspector/specialist on any
probl ens, outstanding citations/orders, etc., at that m ne.
The office personnel will conplete and sign the MSHA Form
2000- 137 indicating the review was done by himor her, and
that pertinent information was forwarded to the inquiring

i nspector or specialist. The nanme of the inquiring inspec-
tor or specialist is to be recorded on the form \en the
UVF is kept at a satellite office, attenpts will be made to
contact that office for an update. Should the attenpts
fail, the field office supervisor responsible for the mne
will be contacted for an update. These exceptions to
reviewing the UW are allowed with the understanding that
pertinent inspection information will be reviewed at anot her
sour ce.

G Field Ofice Supervisor Responsibilities. It is the respon-
sibility of field office supervisors to annually review each
UV for mnes assigned to their work group to: (1) ensure
that i nspectors and specialists are reviewing the files
prior to inspections and investigations; (2) ensure that
comments made on the Inspector Certification Form have been
addressed; and (3) ensure the file is conplete and up-to-
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COAL UNI FORM M NE FI LE PROCEDURES HANDBOOK CHAPTER 1

date. Any deficiencies disclosed by the supervisor's review
will be identified to the person responsible for maintaining
the file and noted on the MSHA Form 2000-138. The supervi -
sor will conplete the Supervisor/Accountability Revi ew
Certification, MSHA Form 2000-138, during each annual

revi ew.

H. Arrangenent of Files. The UMFs are arranged by under ground
m nes, surface mnes, and facilities. Each series is
mai ntai ned in nunerical ascending order by mne identifica-
tion nunber. Required information nust be placed in the
file in accordance with this handbook.

Retenti on Schedule/Order of Placenent of Contents. A
Retenti on Schedul e and Order of Placenent of Contents, NMSHA
Form 2000- 166 or 2000-167, is to be placed in the front of
each UMF, as appropriate. Material will be placed in the
UVF in the order indicated on these forns. Each UVMF con-
tains seven divided and tabbed general subject areas foll ow
ing the MSHA Form 2000- 166 or 2000-167. Each general
subject area is further subdivided into tabbed sections
contai ning specific information, docunents, plans, etc.

Tabs are | abel ed using the general subject area titles and
section titles used in this handbook.
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Chapter 2 - Underground Mne Files

A Special Attention Areas. The use of this divided subject
area is optional and contains nmenoranda, notes, or letters
that identify any particularly hazardous or otherw se
notewort hy condition, event, or circunstance that an inspec-
tor or specialist should be aware of prior to visiting a
mne. Information placed in this section is at the discre-
tion of the district or subdistrict manager.

B. Ceneral Mne Information. This divided area is required to
contain general mne information. Subdividers wth |abeled
tabs are required for sections containing informtion on
M ne and Mechani zed Mning Unit (MW)/Designated Area (DA)/
Desi gnated Work Position (DW) Status, Ctations and O ders,
104(d) Unwarrantable Failure Violations, 104(e) Pattern of
Vi ol ation, Safeguards, and the Legal Identity Report.

1. Mne and MJ DA/ DWP Status. The follow ng docunents
are required to be maintai ned under this section:

a. A copy of the MS printout "M ne Inspection and
Violation H story" (Product ID:. MSNO65) that wll
contain mne activity data for at |east the previ-
ous two quarters. This printout will be updated
quarterly.

b. Rock dust survey and gas analysis results fromthe
nost recent AAA inspection.

C. Copi es, furnished by the District/Subdistrict
Ofice, of all MW/ DA/ DW Status, MSHA Form 2000-
142, and a copy of the nobst recent MS conputer
printout MSNO78 for the mne. The MSNO78 and
Fornms 2000- 142 are replaced on a quarterly basis.

2. CQutstanding Ctations/Orders. Under this section,
copies of citations and orders issued at the m ne,
whi ch have not been termnated at the tinme of the
i nspector's post-inspection or interimclose-out con-
ference, are filed and maintained until term nated.
Any subsequent actions such as nodifications, exten-
sions, etc., that are issued prior to termnation are
to be kept current in the file.

3. Section 104(d) Unwarrantable Failure. Information
regarding the status of the mne relative to the unwar-
rant abl e sequence is required to be filed in this
section. Also, the tracking systemfor establishing a
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"clean inspection” is required to be maintained in this
section after the first 104(d) (1) order is issued.

Only the nost current information for tracking a
"clean" inspectionis filed at this |ocation.

4., Section |104(e) Pattern of Violation. |If a mne has
been issued a "Notice of Pattern of Violations," the
notice and related data are required to be filed in
this section.

5. Summary of Notice to Provide Safeguards. A Summary of
Saf eguards, MSHA Form 2000-136, is required to be filed
under this section. Form 2000-136 is used to list and
summari ze each Notice to Provi de Safeguards that has
been issued to the mne. Copies of the actual safe-
guard notices are to be included under this section or
filed in another file in the field office accessible to
enf orcenent personnel with a reference notation incl ud-
ed under this separator

Whenever an inspection report containing a safeguard
notice is received in the field office, the person
responsi ble for maintaining the file should record the
safeguard on the summary sheet and place a copy of the
safeguard notice in this section or in the separate
file where safeguard notices are kept. It is the
responsibility of the supervisor and inspectors, while
reviewmng the files, to ascertain if the safeguard
noti ces have been included in the summary |isting.

6. Legal ldentity Report. A copy of the current Legal
ldentity Report (Form 2000-7) for the mne is filed in
this section. |If the supervisor or inspector review ng
the file has know edge of changes in the report and
nore than 30 days have el apsed since the change oc-
curred, appropriate action should be taken to have the
m ne operator update the information.

C. Pl ans. Approved or required plans are filed under this
di vider. Subdividers with | abeled tabs are to be provided
for each of the follow ng indicated sections. The |atest
approved docunents are required to be naintained in each
section and outdated or expired docunents are to be routine-
ly renmoved

In the event a new operator submits and is granted approval
to use the plans of a previous operator, a copy of the

| etter and approval nmenorandumis placed i nmedi ately behind
this divider.
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1. Section 115 of the Act - Mandatory Health and Safety
Training; 30 CFR 75.160/77.107 - Training and Retrain-
ing Program In this section of the file a copy of the
approval letter(s), the mne plan for training and
retraining of certified and qualified persons (75.160
and 77.107), and the Part 48 training program nmandat ed
by Section 115 of the Act, are required to be filed and
updat ed when necessary.

2. 30 CFR 75.220 - Roof Control Program and Pl ans; 30 CFR
77.1000 - G ound Control Plan. A copy of the current
roof control plan and all additional supplenents are
required to be filed under this section. G ound con-
trol plans (when appropriate) for new mnes, |letters of
approval for ATRS systens in |lieu of canopies, and the
| at est roof control plan review formare to be filed in
this section.

3. 30 CFR 75.370 - Mne Ventilation Plan. The follow ng
i nformati on and docunents are required to be filed in
this section:

a. The current approved mne ventilation plan, along
with the letter of approval and the required maps.
The correspondi ng map may be stored outside of
this file or at another location in this UMW if a
reference sheet identifying the storage |ocation
of the map is placed in this section.

b. Al current dust control plans for nechanized
m ning units and designated areas. This does not
i nclude Part 90 dust control plans.

C. The mne ventilation plan is required to be re-
viewed every 6 nonths. Therefore, current docu-
mentation attesting to this fact nust be filed in
this section. The current review form MSHA Form
2000- 204, filled out by the inspector during the
| ast AAA inspection, is required to be filed.

d. MBHA Form(s) 2000- 86, Appraisal of the Dust Con-

trol Plan.
e. Any information on reduced respirable dust stan-
dar ds.

f. Any copi es of MSHA Form 2000- 96, Desi gnated Cccu-
pati on Change Noti ce.
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4. 30 CFR 75.388(f) - Roof/Floor Borehole Plan. The
current approved plan for drilling test holes in the
roof or floor, along with the approval letter, are
required to be filed in this section.

5. 30 CFR 75.388(qg) - Alternative Borehole Pattern Pl an.
Any approved alternative borehole drilling plan is
required to be filed in this section.

6. 30 CFR 75.389 - Inaccessible Area Mning Plan. Al
approved plans to mne into or through inaccessible
areas are required to be placed in this section. The
pl an shall be renoved when the operation is conpleted.

7. 30 CFR 75.1101-23(a) - Programof Instruction, Location
and Use of Firefighting Equi pnent; Escapeways and
Exits; Evacuation Procedures; Fire Drills. The witten
program for the instruction of all mners in the |oca-
tion and use of firefighting equi pnent, |ocation of
escapeways, exits, routes of travel to the surface, and
proper evacuation procedures to be followed in the
event of an energency, along with the | atest approval
letter, are required to be filed in this section. The
review of this programis of extrene inportance to
determne if the plan, which may have been approved
several years ago, is still applicable and adequate for
the present situation at the mne. A copy of the
| at est MSHA For m 2000- 220, Sel f-Rescuer Survey Data
Form is also required to be filed in this section. *

8. 30 CFR 75.1714-2 - Self-Contained Self-Rescuer Storage
Plan. A mne operator may apply to the district manag-
er under 30 CFR 75.1101-23 for perm ssion to place
SCSRs, required under 30 CFR 75.1714, nore than 25 feet
away fromthe mners. |If a mne has an approved stor-
age plan, the plan, the approval letter, and the nost
recent annual plan revi ew docunentation® are required
to be filed in this section and nade part of the escape
and evacuation plan. This is another critical review
area to determne if the plan and actual conditions in
the mne are conpatible to the criteria used by the
di strict manager for approval.

‘I ncor porated provision previously issued in Coal Self-
Rescuer | nspection Procedures Handbook, No. PHOO-V-11

’Requi rement to include SCSR storage plan annual review
docunent ati on added.
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9. 30 CFR 75.1702 - Snoking Program- Search Plan. A copy
of the mne operator's approved snoking articles search
program and the approval letter are to be filed in this
secti on.

10. 30 CFR 70.510/71.805 - Hearing Conservation Pl an.
Heari ng conservation plans whi ch have been approved at
the mne are required to be filed in this section.
Hearing conservation plans are required only when a
noi se violation has been issued at a m ne. Therefore,
some mines may not be required to have such pl ans.
These plans are to be renoved when no | onger applica-
bl e.

11. 30 CFR 71.300 - Respirable Dust Control Plans - Surface
of Underground. Wien a mne is issued a citation for a
violation of 30 CFR 71.100 or 71.101, a respirable dust
control plan which is applicable to the work position
identified in the citation is required to be submtted
to the district manager for approval. A copy of each
approved plan for any active Designated Wrk Position
on the surface of the mne is to be filed in this
secti on.

12. 30 CFR 77.215 and 77.216 - | npoundnents and Refuse Pile
Information. An | nmpoundnent and Refuse Pile Summary,
MBHA Form 2000- 206, or a fact sheet, is required to be
filed under this section. The summary or fact sheet
addresses the pertinent inpoundnment/refuse pile infor-
mat i on i ncludi ng | npoundnment | nspection Hazards Pro-
gram Abandonnent Plans, and District Hazard Notifica-
tion letters. The storage file |ocation of any con-
struction, design or other volum nous plans nust al so
be identified.

13. 30 CFR 77.1900 - Slope and Shaft Sinking Plan. Any
sl ope or shaft sinking plan, along wth the approval
letter, are required to be filed in this section. Wen
the sl ope or shaft sinking operation is conpleted, the
plan will be renoved fromthe file.

D. Permts, Waivers, Petitions, etc.. Approved permts,
wai vers, petitions, etc., are to be filed under this divid-
er. Subdividers with | abeled tabs are required for each of
the follow ng indicated sections. The |atest docunents are
required to be maintained in each section and outdated or
expi red docunents are to be renoved.
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1. Field Mddifications and Statenents of Test and Eval ua-
tion (STE). Pertinent data is abstracted fromthe
approved field nodifications and entered on the appro-
priate summary sheets. Copies of the field nodifica-
tions and STEs are not kept in the UWF, but are kept in
a mne file drawer, identified and accessible for
review. Summary sheet(s), MSHA Form 2000-176, |isting
nodi fi cations regarding STEs required by 30 CFR 75. 1719
are required to be filed in this section. Also, sunma-
ry sheet(s), MSHA Form 2000-178, listing field nodifi-
cations relative to 30 CFR 75.503 and 18.81 are re-
quired to be filed in this section. The field nodifi-
cation summary sheet includes nodifications nmade on
approved equi pnent used in outby areas of the mne and
di esel equi pnment .

2. Mscellaneous Permts, Waivers, and Approvals |ncluding
30 CFR 75.1700, 75.1712, and 75.1716. Copies of other
permts, waivers or approvals that are not listed in
the retention schedule are required to be filed in this
section. Exanples are bathhouse waivers, permts to
m ne under inpounded water, etc.

A Sunmary of Gas Well Permts, MSHA Form 2000-179, is
required to be filed in this section, if such permts
have been issued to the mne. A copy of the actual
permt may al so be kept in this section since they are
concise and require mnimumfiling space. Active
permts are required to be sunmarized on the MSHA form

3. Section 101(c) of the Act Petitions for Mdification.
A Sunmary of Petitions for Modification, MSHA Form
2000- 177, is required to be filed in this section. The
summary formincludes only granted petitions. Peti-
tions that no | onger apply to active workings shoul d be
fl agged for revocation on the summary form and noted on
t he inspector certification form \Wen the fl agged
petition is revoked, it wll be "lined-through”" on the
summary sheet. The actual petitions should be filed in
an identified mne file drawer and made accessible for
revi ew.

E. M scel | aneous. M scel |l aneous forns, letters and docunents
are to be filed under this divider. Subdividers with
| abel ed tabs are required for each of the foll ow ng sec-
tions. The l|atest docunent(s) is required to be naintained
in each section and outdated or expired docunents are to be
routi nely renoved.
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1. Part 50 - Reportable Accidents. Copies of Mne Acci-
dent, Injury and Illness Reports, MSHA Form 7000-1, for
the previous four quarters are required in this sec-
tion. The reports are to be renoved quarterly, so that
only one year of history is retained in the UW.

2. 30 CFR 77.516 - Notification to Qperator. It has been
the practice of many district nmanagers to notify opera-
tors of surface coal-handling facilities in witing of
the classification of hazardous |ocations, in accor-
dance with 30 CFR 77.516. This regulation states that
"all wring and electrical equipnent installed after
June 30, 1971, shall neet the requirenments of the
National Electric Code in effect at the tine of instal-
lation.” If such notifications have been issued, a
copy of the notification is required to be filed in
this section.

3. Part 49 - Mne Rescue. Part 49 requires each operator
of an underground mne to send to the district manager
a statenment describing the mne' s nethod of conplying
with this Part. A copy of the operator's statenent is
required to be filed in this section.

4. Part 90 - Black Lung - Pneunobconiosis. Since identity
of Part 90 miners is privileged information and cannot
be made public, a statenment which indicates whether or
not a Part 90 mner is enployed at this mineis re-
quired to be placed in this section. Also indicate
that Part 90 dust control plans are in effect, if
appropriate. This serves to advise anyone revi ew ng
the file of the existence of a Part 90 m ner enpl oyed
at the mne, so that MSHA policy regarding Part 90
m ners can be carried out during schedul ed i nspections.
The Iist of Part 90 mi ners and associ ated dust control
pl ans are not to be kept in the UMF, but are to be kept
at the field office for review by authorized personnel
only.

F. Speci al Enphasis Program Information. Special enphasis
programinformation is to be filed under this divider. This
optional area can be used for both national and district or
subdi strict special enphasis programinformation. However,
each section nust be clearly identified as to the speci al
enphasi s program bei ng addressed. Subdividers with |abel ed
tabs are required for each section; for exanple, REAP
Acci dent Reduction Program etc. The |latest docunent(s) are
required to be maintained in each section and outdated or
expi red docunents are to be renoved.
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G

Revi ew Docunentati on. Review and charge-out docunents are

to be filed under this divider. Subdividers with | abel ed
tabs are required for each of the foll ow ng sections.
Docunents are required to be maintained in each section in
accordance with the retention schedul e, and outdated docu-
ments are to be routinely renoved.

1

| nspector's Certification Forns - (Mne File Reviewed).
Every time a UMW is reviewed by inspection personnel,
an entry is required on the MSHA Form 2000-137. A
supply of MSHA Form 2000-137 is required to be nmain-
tained in this section. The person reviewing the file
conpletes the formby indicating the date revi ewed,
their signature, and conments regarding the contents in
the file. For exanple, whether or not the file is
conpl ete and current, whether certain plans or nandato-
ry informati on needs to be updated, whether certain
docunents need to be renoved, etc. The sections of the
file reviewed and the type of event is identified in
the coment section of the form

M ne File Docunent Charge-Qut Cards. The Mne File
Docunent Charge-Qut, MSHA Form 2000-139, is a single
sheet which will acconmmopdate four transactions. A
supply of Form 2000-139 is required to be maintained in
this section. Wenever a docunent is renoved fromthe
UVMF, a charge-out formis conpleted indicating the
docunent renoved, the date, and the signature and

Aut hori zed Representative or Right of Entry nunber of

t he person renoving the docunent. When the docunent is
returned, the return date is to be entered on the form

Supervi sor/Accountability Review Certification Form A
supply of Supervisor/Accountability Review Certifica-
tion fornms, MSHA Form 2000-138, is required to be

mai ntained in this section. Entries are required on

t he form whenever a supervisor, district, or headquar-
ters review is conducted. Entries shall include the
date of the review, the reviewer's nane, division of

t he agency making the review, the date the mne file
was | ast reviewed by an inspector, and comments regard-
ing the contents of the file.
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Chapter 3 - Surface Mne Files

A Special Attention Areas. The use of this divided subject
area is optional and contains nmenoranda, notes, or letters
that identify any particularly hazardous or otherw se
notewort hy conditions, events, or circunstances that an
i nspector or specialist should be aware of prior to visiting
a mne. Information placed in this section is at the
di scretion of the district or subdistrict manager.

B. Ceneral Mne Information. This divided area is required to
contain general mne information. Subdividers wth |abeled
tabs are required for sections containing informtion on
Desi gnated Wrk Position (DW) Status, Ctations and O ders,
104(d) Unwarrantable Failure Violations, 104(e) Pattern of
Violation, and the Legal ldentity Report.

1. Mne and DW Status. The follow ng docunents are
required to be mai ntained under this section:

a. A copy of the MS printout "M ne Inspection and
Violation H story" (Product ID: MSNO65), that
contains mne activity data for at |east the
previous two quarters. This printout is updated
quarterly.

b. Copi es, furnished by the district or subdistrict
office, of all MW DA/ DWP data, MSHA Form 2000- 142
and a copy of the nost recent MS conputer print-
out MSNO78 for the mne. The MSNO78 and Forns
2000- 142 are replaced on a quarterly basis.

2. CQutstanding Ctations/Orders. Under this section,
copies of citations and orders issued at the m ne,
whi ch have not been termnated at the tinme of the
i nspector's post-inspection or interimclose-out con-
ference, are filed and maintained until term nated.
Any subsequent actions such as nodifications, exten-
sions, etc., that are issued prior to termnation are
to be kept current in the file.

3. Section 104(d) of the Act - Unwarrantable Failure.
I nformation regarding the status of the mne relative
to the unwarrantabl e sequence is required to be filed
in this section. Also, the tracking systemfor estab-
lishing a "clean inspection” is required to be main-
tained in this section after the first 104(d)(1) order

Rel ease 1 (June 9, 1994) 3-1



COAL UNI FORM M NE FI LE PROCEDURES HANDBOOK CHAPTER 3

C.

is issued. Only the nost current information for
tracking a "clean” inspection is filed at this |oca-
tion.

4, Section |104(e) of the Act - Pattern of Violation. If a
m ne has been issued a "Notice of Pattern of Viola-
tions," the notice and related data is required to be
filed in this section.

5. Legal Identity Report. A copy of the current Legal
| dentity Report, MSHA Form 2000-7, for the mne is
filed in this section. [|f the supervisor or inspector
reviewing the file has know edge of changes in the
report and nore than 30 days has el apsed since the
change occurred, appropriate action should be taken to
require the mne operator to update the information.

Pl ans. Approved or required plans are filed under this

di vider. Subdividers with | abeled tabs are to be provided
for each of the follow ng indicated sections. The |atest
approved docunents are required to be naintained in each
section and outdated or expired docunents are to be routine-
ly renmpved

In the event a new operator submits and is granted approval
to use the plans of a previous operator, a copy of the

| etter and approval nmenorandumis placed i nmedi ately behind
this divider.

1. Section 115 of the Act - Mandatory Health and Safety
Training; 30 CFR 77.107 - Training and Retraining
Prograns. In this section of the file, a copy of the
approval letter(s) and the mne's training plan for
training and retraining of certified and qualified
persons (77.107), and the Part 48 training program
mandat ed by Section 115 of the Act, are required to be
filed and updat ed when necessary.

2. 30 CFR 77.1000 - G ound Control Plan. Gound Contro
Pl ans are not approved by the district manager, but
they must be submtted by the operator. |Inspectors
determ ne the adequacy of the plans during routine
i nspections. A copy of the current Gound Control Plan
is required to be filed in this section, along with the
district's acknow edgenent letter.

3. 30 CFR 71.300 - Respirable Dust Control Plans - Surface
Mnes. Wen a nmne is issued a citation for a viol a-
tion of 30 CFR 71.100 or 71.101, a Respirable Dust
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Control Plan, which is applicable to the work position
identified in the citation, is required to be submtted
to the district manager for approval. A copy of each
approved plan applicable to active DAWP is required to
be filed in this section.

4. 30 CFR 71.805 - Hearing Conservation Plan. Hearing
conservation plans whi ch have been approved at the m ne
are required to be filed in this section. Hearing
conservation plans are required only when a noise
vi ol ati on has been issued at a mne. Therefore, sone
m nes may not be required to have such plans. These
pl ans are to be renoved when no | onger applicable.

5. 30 CFR 77.215 and 77.216 - | npoundnents and Refuse Pile
| nformation. An I npoundnent and Refuse Pile Informa-
tion summary, MSHA Form 2000- 206, or a fact sheet is
required to be filed under this section. The summary
or fact sheet addresses the pertinent inpound-
ment/refuse pile information including | npoundnent
| nspection Hazards Program Abandonnment Pl ans, and
District Hazard Notification letters. The storage
file location of any construction/design or other
vol um nous plans nust al so be identified.

D. Wai vers, Permts, Petitions, etc. Approved permts, waiVv-
ers, petitions, etc., are filed under this divider. Subdi-
viders with | abeled tabs are required for each of the
followi ng indicated sections. The |atest docunents are
required to be maintained in each section and outdated or
expi red docunents are to be renoved.

1. Mscellaneous Waivers, Pernmits, and Approvals. Copies
of other type permts, waivers or approvals that are
not listed in the retention schedule are required to be
filed in this section. An exanple is a bathhouse
wai ver .

2. Section 101(c) of the Act - Petitions for Mdification.
A summary Petitions for Mdification - 101(c), MSHA
Form 2000- 177, is required to be filed in this section.
The sunmary formincludes only granted petitions.
Petitions that no |longer apply to active worKkings
shoul d be flagged for revocation on the sumary form
and noted on the inspector certification form \Wen
the flagged petition is revoked, it will be "lined-

t hrough” on the summary sheet. The actual petitions
should be filed in an identified mne file drawer and
made accessible for review
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E

M scel | aneous. M scell aneous forns, letters and docunents
are to be filed under this divider. Subdividers with

| abel ed tabs are required for each of the foll ow ng sec-
tions. The |atest docunent(s) are required to be maintained
in each section and outdated or expired docunents are to be
renoved

1. Part 50 - Reportable Accidents. Copies of Mne Acci-
dent, Injury and Illness Reports, MSHA Form 7000-1, for
the previous four quarters are required in this sec-
tion. The reports are to be renoved quarterly, so that
only one year of history is retained in the UW.

2. 30 CFR 77.516 - Notification to Qperator. It has been
the practice of many district nmanagers to notify opera-
tors of surface coal-handling facilities in witing of
the classification of hazardous |ocations, in accor-
dance with 30 CFR 77.516. This regulation states that
"all wiring and electrical equipnent installed after
June 30, 1971, shall neet the requirenents of the
National Electric Code in effect at the tine of instal-
lation.” If such notifications have been issued, a
copy of the notification is required to be filed in
this section.

3. Part 90 - Black Lung - Pneunbconiosis. Since identity
of Part 90 miners is privileged information and cannot
be made public, a statenment which indicates whether or
not a Part 90 mner is enployed at this mineis re-
quired to be placed in this section. Also indicate
that Part 90 dust control plans are in effect, if
appropriate. This serves to advise anyone revi ew ng
the file of the existence of a Part 90 m ner enpl oyed
at the mne, so that MSHA policy regarding Part 90
m ners can be carried out during schedul ed i nspections.
The Iist of Part 90 mi ners and associ ated dust control
pl ans are not to be kept in the UMF, but are to be kept
at the field office for review by authorized personnel
only.

Speci al Enphasis Program Information. Special enphasis
programinformation is to be filed under this divider. This
optional area can be used for both national and district or
subdi strict special enphasis programinformation. However,
each section nust be clearly identified as to the speci al
enphasi s program bei ng addressed. Subdividers with |abel ed
tabs are required for each section; for exanple, REAP

Acci dent Reduction Program etc. The |latest docunent(s) are
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required to be maintained in each section and outdated or
expi red docunents are to be renoved.

G Revi ew Docunentati on. Review and charge-out docunents are
to be filed under this divider. Subdividers with | abel ed
tabs are required for each of the foll ow ng sections.
Docunents are required to be maintained in each section in
accordance with the retention schedul e, and outdated docu-
ments are to be routinely renoved.

1. Inspector's Certification Form- (Mne File Reviewed).
Every time a UVF is reviewed by inspection personnel,
an entry is required on the MSHA Form 2000-137. A
supply of Form 2000-137 is required to be maintained in
this section. The person reviewing the file conpletes
the formby indicating the date reviewed, their signa-
ture, and comments regarding the contents in the file.
For exanple, whether or not the file is conplete and
current, whether certain plans or mandatory information
needs to be updated, whether certain docunents need to
be renmoved, etc. The sections of the file reviewed and
the type of event is identified in the comment section
of the form

2. Mne File Docunent Charge-Qut Cards. The Mne File
Docunent Charge-Qut, MSHA Form 2000-139, is a single
sheet which will accommopdate four transactions. A
supply of Form 2000-139 is required to be maintained in
this section. Wenever a docunent is renoved fromthe
UVMF, a charge-out formis conpleted indicating the
docunent renoved, the date, and the signature and
Aut hori zed Representative or Right of Entry nunber of
t he person renoving the docunent. When the docunent is
returned, the return date is to be entered on the form

3. Supervisor/Accountability Review Certification Form A
supply of Supervisor/Accountability Review Certifica-
tion, MSHA Form 2000-138, is required to be maintained
in this section. Entries are required on the form
whenever a supervisor, district or headquarters review
is conducted. Entries shall include the date of the
review, the reviewer's nane, division of the agency
maki ng the review, the date the mne file was | ast
reviewed by an inspector, and conmments regarding the
contents of the file.
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Appendi x

A Ret enti on Schedul e/ Order of Pl acenent of Contents
(Underground M ne File); MSHA Form 2000- 166

B. Ret enti on Schedul e/ Order of Placenent of Contents (Surface
Mne File); MSHA Form 2000-167

C. MW/ DA/ DWP Dat a; MSHA For m 2000- 142
Summary of Saf eguards; MSHA Form 2000- 136

E. | rpoundnents and Refuse Pile Information (77.215 - 77.216);
MSHA For m 2000- 206

F. Sunmmary of Field Modifications - Lighting Systens; MSHA Form
2000- 176

G Summary of Field Mdifications of Approved Equi prent; NMSHA
Form 2000- 178

H. Summary of Gas Well Permts; MSHA Form 2000-179

l. Summary of Petitions for Mddification - 101(c); MSHA Form
2000- 177

J. | nspector Certification Form- Mne File Reviewed;, MSHA Form
2000- 137

K. Supervi sor/ Accountability Review Certification; MSHA Form
2000- 138

L. M ne File Docunent Charge-Qut; NMSHA Form 2000- 139
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