
 

 

U.S. Department of Labor                                                 
Mine Safety and Health Administration 

                                                                                                                                                                                          
MSHA’s Small Mine Office—Serving the small mines in America 

 
                                                                    
                                                                    

 
Location:__________________________Supervisor:___________________________Date:__________ 

 
Our Safety & Health Goals 

 
• Provide a work place where Safety and Health hazards do not exist and take appropriate 
      action to identify and correct all hazards.  
 
• Include all employees in the development of the Safety and Health programs. 
 
• ements, all State and Federal Regulations regarding  Observe as minimum requir

     workplace safety & Health.  
 
• Maintain equipment and facilities. 
 
 Use appropriate personal protective equipment. •

 
• Train all employees concerning wo rkplace hazards and the need to work safely and  

     follow established work practices. 

 Promptly report all accidents or injuries, regardless how minor they appear. 

• Encourage communications and suggestions on all safety and health matters. 
 

______________________                ________________________                ______________________ 

mployee Comments:  
 

 
 
•
 

Attendees:
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_
 
E
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MSHA’s Small Mine Office—Serving the small mines in America 

 
 

 
 
 

  Location:__________________________Supervisor:___________________________Date:__________ 
 
  
  1)    HH aa rr dd   HH aa tt ss  

� Prevents head injuries 
� Should be worn at all times (gate to gate)  
� Ask the miners if his or her hard hat has ever prevented an injury.  
 

 2) EE yy ee   PP rr oo tt ee cc tt ii oo nn  
� Should be kept on your face at all times. 
� Use appropriate goggles or face shields when grinding, chipping, welding, cutting etc. 
� Should have side shields. 

 
33 ))   PP rr oo tt ee cc tt ii vv ee   FF oo oo tt ww ee aa rr   

� Keep soles free from grease and oil. 
� Should be ankle high or higher. 
� Wear rubber boots in extremely wet conditions. 

Attendees: 
_______________________                ________________________               ______________________                   
_______________________                ________________________     ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
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        Location:__________________Supervisor:___________________________Date:__________ 
 
  

11 ..   SS pp ee ee dd   LL ii mm ii tt ss   
• Observe all posted speed limits on entrance and haulage roads 
• Report speeders.  Don’t wait until someone gets hurt.  
• If needed lower your speed to adjust for weather and road conditions. 

 
22 ..   MM oo bb ii ll ee   EE qq uu ii pp mm ee nn tt   

• Inspect unit for safety defects before operating it.  Conduc
     erator’s Report” every shift.  

 t “PreOP” exams  
 and complete the “Daily Op
• Always wear your seatbelt 
• Do not operate if unit is in unsafe condition 

 

• ont-end loader buckets or allow anyone to perform work 
from an unsupported bucket.  

 
Atten

______________________                ________________________                ______________________ 

Employee Comment 

33 ..   ii ddRR ee rr ss   
• Never allow anyone to ride on the side of your equipment  

Don’t transport people in the fr

dees: 
______________________                 ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_
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 Location:__________________Supervisor:___________________________Date:__________________ 

  
11 ..   LL oo cc kk   OO uu tt // TT aa gg oo uu tt   PP rr oo cc ee dd uu rr ee ss   

• Cut off power at main disconnect 
• Each person should secure with their lock on proper disconnect and tag  
• Try start button before beginning work 

 
22 ..   SS aa ff ee tt yy   BB ee ll tt ss   ii nn   VV ee hh ii cc ll ee ss   

• Company rule and MSHA  regulation 
• Tell your supervisor if the belt is broken or doesn’t work properly 
• All mobile equipment operators should we ar their seat belt at all times –  
 You should wear them in your car or truck 

 
33 ..   SS tt ee pp ss   

 post warning signs, use rope or chain,  

• 

                
_____              ________________________                ______________________ 

Employee Comment 

GG uu aa rr dd rr aa ii ll ss ,,   HH aa nn dd rr aa ii ll ss ,,   &&   
• Report broken railing, guardrails, or steps 
• When broken take temporary precautions: 
 fall protection (safety harness or lanyard). 

Repair or replace broken railing guardrail, and steps ASAP  
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________               ________________________                ______________________  
__________________
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 Location:__________________Supervisor:___________________________Date:__________________ 

 
  

11 ..       HH ee aa tt   EE xx hh aa uu ss tt ii oo nn   
• Drink plenty of fluids when working in hot weather 
• Occurs when your body is depleted of fluids 
• Symptoms are dizziness, nausea, and feeling weak  
• Wear light colored clothing on hot sunny days to aid in keeping cool 
 

22 ..    HHousekeeping    ousekeeping 
cles (with lids) • Put Trash in proper recepta

• Clean up grease and spills. 
• Keep your equipment cabs free from trash, bottles and debris that can create  
        a hazard 

 
33 .. OO

and provide signs warning drivers of the existence of  

               
____              ________________________                ______________________ 

Employee Comment: 

      vv ee rr hh ee aa dd   PP oo ww ee rr   LL ii nn ee ss   
• Keep all equipment at least 10 feet away from power lines 
• Inspect the route you must travel and ensure clearance is adequate  
• “Mark the Lines” 
 power lines 

Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
______________________               ________________________                ______________________   _

___________________
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          Location:__________________Supervisor:___________________________Date:__________________ 
 

11 ..    GG uu aa rr dd ss   
• Lockout/Tagout the equipment when repairing guards.   
• After repair or maintenance, replace guards before restarting machinery or 

equipment. 
• Report broken or inadequate guards. 

 
22 ..       LL ii ff tt ii nn gg   

• Get help when lifting or moving heavy objects 
• Wear and properly cinch your back support belt when lifting  
• When lifting spread your feet, use your legs, keep back straight and bring  
         object close to your body. 

 
33 ..       RR pp

 your supervisor.   

s and injuries are reportable to MSHA and  
        Workers Compensation. 

          

_____                

ee oo rr tt   II nn jj uu rr ii ee ss     
• All injuries, regardless of how minor, should be reported to
• We want to provide immediate medical attention for you.  
• Remember some accident

 
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
__________________ ________________________                ______________________                  

         Employee Comment 
 



 

 
U.S. Department of Labor                                                 
Mine Safety and Health Administration 

                                                                                                                                                                                          
MSHA’s Small Mine Office—Serving the small mines in America 

 
 

 
 
 

  Location:__________________________Supervisor:___________________________Date:__________ 
 
  
 

1) TT ee aa mm ww oo rr kk  
� Talk with co-workers to prevent injury 
� Tell co-workers if you see them working where a hazard exists. 
��    Help another co-worker if you see that the job is too big.   
  

22 ))   HH ee aa rr ii nn gg   PP rr oo tt ee cc tt ii oo nn   
� Demonstrate the proper way to insert earplugs or wear earmuffs, if applicable 
� If you cannot talk to someone in a normal voice, you are probably in a noisy location 

that requires hearing protection 
 

Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments:  
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  Location:__________________________Supervisor:___________________________Date:__________ 
 
  1)    AA tt tt ii tt uu dd ee  

� Attitude is the feelings or moods you are experiencing 
� Be very focused on how you are performing your job especially during times when you 

may be experiencing personal problems.  Be very cautious when working during 
emotional times (i.e., Death in the family, divorce, etc.)  

� Be alert to surrounding conditions and notify your supervisor if you identify any 
possible hazards 

 
2) RR ee ss pp ii rr aa tt oo rr ss  

� Use whenever conditions warrant; when in doubt - wear them 
� Make sure of proper fit – Perform positive and negative pressure check before each 

use–not required for paper throw away respirators 
� Use the appropriate type for the conditions. 
 

33 ))   SS kk ii nn   RR aa ss hh ee ss   
� Can occur from contacting chemicals, lubricants or from dust clogging the skin pores 
� Protective clothing along with cleaning with soap and water may prevent skin rashes 
� Report any skin condition to your supervisor 

 
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
 
Employees Comments 
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 Location:__________________________Supervisor:___________________________Date:__________ 
 
  
  1)    FF aa ll ll   HH aa zz aa rr dd ss  

� Keep walkways clear 
� Cover and/or guard floor opening  
� Ensure safety harness and lanyard are provided and worn when there is danger of 

falling or when working in high unguarded areas 
 

 2) SS aa ff ee   WW oo rr kk   PP rr oo cc ee dd uu rr ee ss  
�  Discuss the proper procedures to complete the task before starting  
� Explain the difference between unsafe acts and unsafe conditions 
� Ensure the proper tools and equipment are available and used  
 

33 ))   SS hh oo rr tt   CC uu tt ss     
� Don’t really save you time in the long run. 
� Protect your fellow worker by pointing out unsafe work practices 
� Ladders, powered manlifts or work platforms, and steps should be used to provide safe 

access when and where needed 
� Taking risks to save a few minutes and a little extra effort can result in a lifetime of 

pain and misery. 
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comment: 
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 Location:__________________________Supervisor:___________________________Date:__________ 
 
  
  1)    FF ll aa mm mm aa bb ll ee   LL ii qq uu ii dd ss  

� Flammable liquid vapors can explode when exposed to heat or flames 
� Store flammable liquids in proper containers 
� Observe no smoking signs 

 
 2) FF ii rr ee   EE xx tt ii nn gg uu ii ss hh ee rr ss  

� Only use on small fires 
� Aim at the base of the fire and use a sweeping motion 
� Never block your way of escape when fighting a fire 
� Always use the proper type of extinguisher for the fire you are fighting. 

 
 

Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments:  
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  Location:__________________________Supervisor:_________________________________________ 
 
Date:______________                  Time:_________________________       Duration:_______________ 

 
  
  1)    PP rr yy   BB aa rr ss  

Ç Never use screwdrivers as pry bars 
Ç DO NOT strike pry bars with hammers or other tools 
Ç Be prepared for pry bars to slip; position yourself, so that you maintain balance. 
Ç Never use a pry bar as a handle for a come-along, use the proper tool for the job. 

 
 2) PP ee rr ss oo nn aa ll   SS aa ff ee tt yy  

Ç Finger rings should be removed while working 
Ç Long hair should be secured under hard hat to prevent entanglement with  
      moving machinery 
Ç Personal items such as clothing, watches, necklaces, earrings, etc. must not create an 

entanglement hazard to wearer around moving machinery 
 

33 ))   HH aa nn dd   SS aa ff ee tt yy   
Ç Wear appropriate gloves whenever handling wire, rope, cable, other sharp or hot 

objects, toxic chemicals, and when welding 
Ç Use hand lotion to protect the skin if working with chemicals 
Ç Watch were you place your hands 
Ç Metacarpal gloves can provide added hand protection 

 
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
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  Location:__________________________Supervisor:_________________________________________ 
 
Date:______________                  Time:_________________________       Duration:_______________ 

 
  
  1)    CC oo mm pp rr ee ss ss ee dd   AA ii rr ll ii nn ee ss  

Ç Always “bleed” air from cylinders and tanks before beginning repairs 
Ç Never place your finger over a small hole in an airline.  The pressure  

could puncture your skin 
Ç Do not direct compressed air at yourself or another person 
Ç Use safety lashing at connection between hose and tool and at all connections 

 
 2) CC ll oo tt hh ii nn gg  

Ç Do not wear loose or torn clothing that could become entangled in moving machinery 
Ç Wear the proper Personal Protective Equipment (PPE) when cutting or welding 
Ç Keep clothing free of oil and grease when cutting or welding 
Ç Wear leg straps to secure pant cuffs 

 
33 ))   PP ee rr ss oo nn aa ll   PP rr oo tt ee cc tt ii vv ee   EE qq uu ii pp mm ee nn tt   --   HH ee aa rr ii nn gg   

Ç Use earplugs or other appropriate hearing protection in designated areas  
Ç Know how to insert earplugs to gain the maximum benefit – one size does not fit all 
Ç Keep earplugs or hearing protecting clean to prevent an ear infection – do not reuse 

disposable earplugs 
 

Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
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  Location:__________________________Supervisor:_________________________________________ 
 
Date:______________                  Time:_________________________       Duration:_______________ 

  
  1)    HH aa nn dd rr aa ii ll ss   aa nn dd   SS tt ee pp ss  

Ç Always use handrails when traveling up or down steps or stairways 
Ç Inspect handrails and steps periodically and report any defects 
Ç Report all areas where handrails and steps are needed to prevent falls and flag or 

barricade these areas 
 

 2) OO xx yy gg ee nn -- AA cc ee tt yy ll ee nn ee   TT oo rr cc hh   SS aa ff ee tt yy  
Ç Make sure torches are equipped with flow check gauges 
Ç Repair hoses and torches promptly when damaged and do not use if defective 
Ç Always secure tanks in an upright position and keep dirt from entering the valves 
Ç Place protective cover over valves/regulators when transporting portable torch units 
Ç Keep valves, hoses, and fittings free of oil and grease 
Ç Only use the oxygen tank for its’ intended purpose, do not use to inflate tires 

 
 

Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
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  Location:__________________________Supervisor:_________________________________________ 
 
Date:______________                  Time:_________________________       Duration:_______________ 

  
  1)    SS aa ff ee tt yy   LL ii nn ee ss  

Ç Safety harness must be worn and attached to safety lines wherever a fall hazard exists 
Ç Safety lines and harnesses must be kept clean and in good repair 
Ç Safety lines must be securely attached 
Ç Safety harnesses have to be adjusted to the individual 
Ç Know how to wear your harness properly! 

 
 2) CC rr aa nn ee   SS aa ff ee tt yy  

Ç Make sure the item lifted is within the load chart capabilities 
Ç Make sure outriggers are fully extended and pads are attached before  

attempting any lift 
Ç Make a walk around inspection of crane before use and report any defects 
Ç Use proper hand signals and develop hand signals for special lifting applications. 
Ç Only one person signals the crane operator but everyone can signal a stop 

 
33 ))   PP ee rr ss oo nn aa ll   PP rr oo tt ee cc tt ii vv ee   EE qq uu ii pp mm ee nn tt --   EE yy ee   PP rr oo tt ee cc tt ii oo nn   

Ç Safety glasses should be worn in all work areas at all times 
Ç Safety glasses should be equipped with side shields 
Ç Safety glasses that are manufactured according to ANSI Z87 standards or other 

suitable eye protection should be worn 
Ç Safety glasses that double as sunglasses can help reduce glare on sunny days 
 

Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
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  Location:__________________________Supervisor:_________________________________________ 
 
Date:______________                  Time:_________________________       Duration:_______________ 

  
  1)    RR ee mm oo vv ii nn gg   BB uu cc kk ee tt   TT ee ee tt hh  

Ç DO NOT strike teeth with hammer.  Use appropriate tool to drive out pins and teeth 
Ç Use good lifting techniques when removing and installing teeth 
Ç Be alert to flying metal when striking hardened steel - wear safety goggles 
Ç Properly support the bucket and position yourself so that teeth do not fall on your feet 

 
 2) PP ee rr ss oo nn aa ll   CC oo nn dd uu cc tt  

Ç Horseplay is not acceptable in work areas 
Ç Treat fellow employees with respect 
Ç Practice good housekeeping in your work area 

 
33 ))   SS tt oo rr aa gg ee   AA rr ee aa ss   

Ç Keep areas free from trash and debris 
Ç Clearly label all containers 
Ç Keep storage area neat and organized 

 
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
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  Location:__________________________Supervisor:_________________________________________ 
 
Date:______________                  Time:_________________________       Duration:_______________ 

  
  1)    OO pp ee rr aa tt oo rr   FF ii tt nn ee ss ss  

Ç DO NOT report to work under the influence of drugs or alcohol 
Ç If you are taking medication (e.g. cold or flu), for your safety and your co-workers, 

please inform your supervisor 
Ç Bring a good positive mental attitude to work – leave personal problems at home 
Ç Get plenty of rest between work shifts 
Ç Stay in shape, strengthen your back to avoid injury, use proper lifting techniques 

 
 2) CC ll ee aa nn ii nn gg   ww ii tt hh   WW aa tt ee rr   oo rr   FF ii rr ee   HH oo ss ee ss  

Ç Grip hose firmly and turn on pressure gradually 
Ç Never aim water nozzle up or down stairs, with a hose under pressure, or at a person 
Ç Do not travel up or down stairs with a hose under pressure 
Ç Use two people to handle unwieldy high pressure hoses 
Ç Do not hose electrical equipment 

 
33 ))   SS aa ff ee   AA cc cc ee ss ss   

Ç Always use designated walkways, platforms, ladders, or manlifts when servicing or 
inspecting equipment 

Ç Use a manlift and/or safety harness/belt when required to work outside of walkways 
Ç Use approved ladders, always secure them or have someone stabilize them 
Ç Never stand on handrails 

 
Attendees: 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 
_______________________                ________________________                ______________________ 

 
Employees Comments: 
 

 






