Grants Management

System Modernization

What’s Happening?
The Department of Labor (DOL) is replacing its grants management system. Select grants programs are now

managed through this new system (AMS-Grants and its affiliated portal, FedConnect). This change impacts
grantees in the following ways:

1. Grantees must sign up for a free FedConnect account, if they don’t have one already
2. Grantees will submit quarterly financial reports (e.g., SF-425) via the new FedConnect portal

Registering for FedConnect
What Do | Have to Do? Website www.fedconnect.net

You will be asked for your SAM MPIN (SAM Marketing

Partner ID). To find your SAM MPIN:
| * If you are a SAM administrator for your organization,
DOL is beginning to manage Organization not sign into your SAM account. Your MPIN will be on the
grants via a new system already registered on Business Information Page.
(AMS-Grants) and its FedConnect? * If you are not a SAM administrator for your
affiliated grantee portal, | organization, you can identify your organization’s
FedConnect. administrator(s) by looking up your organization’s
SAM record at: https://www.sam.gov/.
To submit required financial You will complete a simple registration form. Once
reports in the new system, Organization already  completed, your organization’s FedConnect
grantees need to: registered on administrators will be notified that you would like an
FedConnect? account. The administrators must then review your
1. Sign up for request and grant access to you.
FedConnect Contact the FedConnect Support Team
. . Email: support@fedconnect.net
R Having Trouble? Phone: 1-800-899-6665
FedConnect Monday — Friday, 8 a.m. to 8 p.m., EDT. Closed on
Federal holidays.

Find the FedConnect: Ready, Set, Go! Tutorial on
www.fedconnect.net

Additional Resources

Why This Change?

This change in systems will provide a more reliable system that improves the grants management process.
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Using FedConnect for Financial Reporting (SF-425)

Find more detailed instructions on using FedConnect, go to the FedConnect: Ready, Set, Go! Tutorial

Log In to FedConnect

Go to www.fedconnect.net

The Government Acquisition & Grants Portal

Click ”Sign In — Full Access” Do you want the US federal government to buy Sign In- Full Access -
your products or services? Or, are you seeking
grants or assistance funding? Search Public Opportunities Only -
FedConnect can help. Every day, FedConnect helps over 100,000 Register for Free Account - . .

i Click “Sign In —
vendors and grant applicants, find, respond to and win opportunities Internet Explorer Compatibility Notice: If yo ”
for contracts, grants, and other types of assistance funding. To learn or above, Compatibility View must be on. Conl FU” ACCESS
more about how FedConnect works, click here to review the tutorial

Need help?
Enter you r Slgn In Credentlals Do you work for a federal agency? * Updated! FedConnect: Ready, Set, Gol Tutorial

« Updated! Reverse Auction Vendor Tip Sheet
FedConnect is the perfect complement to FedBizOpps and 5 A

Navigating in FedConnect

FedConnect.

ABC Tech - Diane Wilson

message center | | |

Inbox
Use the Menu Bar to navigate @ I Seach Criteria T bet th
O move between the core 1 q u
. ar 10 navie e [Document v : " Findyour
in FedConnect |nc|ud|ng to areas of FedConnect, click the
b EE= e . —— Awards here -
our Awards =l [=/@ From links on the menu bar.
Y Drafts o4 | Agency 1 - Offite wi v romwrriin [P FEinal phase of source sele
Cuthox
== 3| | Agency 2 - Financial Assistance Marion Cho New funding available for
Sent
D i The next phase of this source selection will be concucted as a reverse auction. Please read the new documentation that has
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Using FedConnect for Financial Reporting (SF-425)

Find more detailed instructions on using FedConnect, go to the FedConnect: Ready, Set, Go! Tutorial

From your Award Homepage,
you can view and access a
variety of information

Award Homepage

FedConnect.

Award

Home | Videos | Hep | MyProfle | CompanyProfle | Sign O

Award: Cor ion Agreements Tltle
— Documentation
|Description What do I do now?
=22 C530057CS8
2018 OSHA Consultation (21d) Assistance Agreement This is the award summary page. To the left you will see a description and an overview of this award. To the right you will see 20 Oua
a list of the attached documentation. To view any of the attachments, simply click the attachment name. You will also see the %) cs30057cs8
current award team for your company.

To participate on this award team, dlick the Join button

[Orervien
Post date: 101242017

NAICS:

PSC /FSC: 9999 . ..

Award date: 101242017 ngh Ieve' descrl ptlon
Award / Order Number: CS30057CS8

of the award with

Agency: Ealé_i_égATSTEST - OASAM - . .
primary contact info
Issuing office:
Department of Labor
200 Constitution Ave N.W.
Room N3419

Washington, DC 20210

Awara eam

gl
members found

Documentation
for the award

Click “Join” to be kept up to
date on any changes or
communications related to
the grant award, including
when financial reporting (SF-
425) comes due

ILIGEREED

Fed COnneCL Home | Videos | Help | MyProfle | CompanyProfle | SignO
[COMPUSEARCH SOFTWARE SYSTEMS, INC.— Fulya Patrick
Award: Cc ion Agr
— Documentation
[Description What do | do now?
5 £ C530057C58

2018 OSHA Consultation (21d) Assistance Agreement This is the award summary page. To the left you will see a description and an overview of this award. To the right you will see s@ oy

alist of the attached documentation. To view any of the attachments, simply click the attachment name. You will also see the % mmanaranon

current award team for your company.

To participate on this award team, click the Join button

(e Retum to Award List
Post date. 10242017

NAICS:

PSC/FSC: 9999

Award date 10242017

Award / Order Number: CS30057CS8

Agency: DOL - AMSTEST - OASAM -
AMSTEST

Issuing office:

Department of Labor

200 Constitution Ave N.W.
Room N3419
Washington, DC 20210

Click “Join”

i

No team members found.
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Using FedConnect for Financial Reporting (SF-425)

Find more detailed instructions on using FedConnect, go to the FedConnect: Ready, Set, Go! Tutorial

Message Center

Message Center

To send a secure message or question to the contracting office, click New Message. You will receive an email notification once a reply is

The Message Center allows
you to find m essages from the E)u(?tlsl‘(j)‘?esr:bmit pricing or solicitation attachments through the Message Center.

government agency that & Search Criteria —
Q Inbox |Fr°m VH Search
issued the award
Dt i g From Representative  Subject Received Public
You may use the Message (g A5 Dev - AMS Dev Michele T. Haison Assistance Agreemen! SPS0Q3SPR- 121172017 0605 PM) NO . -
Qg! rinancial heport Uuge
Center tO Send/rece|ve the SF- Oubox The_Fin‘?:}cia; Report for ,L'ssistan:e E-lgre?ment SP350635P8 for SP350635PE for the reporting
pericd 01-DEC-17 - 31-DEC-17 is due by 05-JRN-13.

425 and Other messages Please use the attached 5F425 form to submit your financial report.

— Contact the Agreements Officer Michele T. Harriscn or the Technical Project Cfficer URT 2.

. = T ESTER if you have any questions|.
%" Important Note

Note: Reach out to your DOL
representative if you have not Sample message about
received your SF-425 within 5 SF-425 being due
business days after the close
of the quarter

Financial Reporting (SF 425)

- test-notifier@fedconnect.net © Michele Harrison S I il 1:20 £
A new message was posted by AMS Dev/AMS Dev today, 1 ) amp € emal
You W|” recelve notice |n the 0\-‘."& removed extra line breaks from this message. nOtlflcatlon message

sent to team members
Message Center that your
quarterly financial reporting

(SF_425) iS d ue A new message has been posted regarding this Award. To access this message, please log into FedConnect at
https://test.fedconnect.net/fedconnect, click on the Message Center Page.

Title: Occupational Safety and Health_State Program Reference Number: SP350655P8

This message is sent to you as a courtesy because you are currently listed as a member of your company's team for this
Award. If you wish to be removed from future emails about this Award, please remove yourself from the team for this
Award at https://test.fedconnect.net/fedconnect.

Reminder: You must have

Please do not reply to this email. Your reply will not be received at this email address.

selected to “Join” under “Award If you wish to contact FedConnect, the On-line Marketplace for Federal Opportunities, email us at support@fedconnect.net
Team ” to receive these notices and we will respond to your inquiry promptly.

This service is provided for convenience only and does not serve as a guarantee of notification. Your use of the
FedConnect® service is subject to the terms and conditions set forth in the document titled "FedConnect Terms and
Conditions of Use" which was agreed to as a precursor to your receiving this email notification.
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Using FedConnect for Financial Reporting (SF-425)

Find more detailed instructions on using FedConnect, go to the FedConnect: Ready, Set, Go! Tutorial

Financial Reporting (SF 425)

S Important Note

Download the SF-425 form and save
the document to your local drive.
You will then upload this form via

the Message Center to submit.

Step 1
After you receive this notice,
download the attached SF-
425 PDF form

Do not upload and send a scanned
copy of the SF-425.

Step 2
Fill out the SF-425 form and
use Adobe’s certificate-based e

signature capability (in place B Questions on signing the SF-425
of a conventional handwritten == PDF document? Check out
signature) to have your information from Adobe.
certifying official sign the
document
Submitting the SF 425
Step 3 Select

4 Ilep ”Reply"

Select “Reply” to the (Recommende” idividual file size 1s 25 MB or less with a total size for all attachments of 100 MB or less)

“Financial Report Due” email
in your Message Center

& Reply  [3, Print X Delete

From: AMS Dev - AMS Dev
Representative: Michele T. Harrison
ReceivedDateTime: 12/11/2017 04:05 FM

Important Note Fublic: NO
Document: Occupational Safety and Health_State Program (SP350635P8)
Submit your report by Attachment: + SP350635P8 SF425 31-DEC-17 pdi
replying to the “Financial
Subject: Assistance Agreement SP350635F8 - Financial Report Due

Report Due” email, instead of
starting a new message.
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Using FedConnect for Financial Reporting (SF-425)

Find more detailed instructions on using FedConnect, go to the FedConnect: Ready, Set, Go! Tutorial

Submitting the SF 425

FedConnect.
it P
Attach the SF-425 file & Select “Attach File” and
. choose your file to upload
submit your report 2 .
INOVIGUG: rre vrev o v 171 Wi ruwe Tros w e e o dll attachments of 100 MB or less)
O Important Note [ attach e g Pint X Delete
Once your report has been WIS Doy - AN Doy
g | Oocument. _OccupationalSafely and HealhState Program (SP350635P8)
aCCEpte » you can no longer Subject * |RE: Assistance Agreement SP35063SP8 - Financial Report Due
make changes without Attachments

contacting your FPO, who
then must work with the AMS
Help Desk.

Check Twice, Submit Once!

Message Center

To send a secure message or question to the contracting office, click Mew Message. You will receive an email notification once a reply is
posted here

You W| ” be a ble to see in you r DO MOT submit pricing or solicitation atiachmentis through the Message Center.
M C h SF [ Search Criteria Advanced Opfions
essage Center that your SF- .
g Y newx  [From V]| Notice of report Search
425 report has been & B being accepted
acce pted Drafts = 4§ From Representative  Subject Rect Public
AMS Dev - AMS Dev UAT 2. TESTER  Assistance Agreement SP350505P8 - | 12111 L0007 AM| NO
@ =) 01-DEC-17 - 31-DEC-17 Financial + =

Report Accepted

Ot o AREE Pimee  ARAC Mimee A Binkaln T 1 mmcinme | A -ns on o AT OnaT nacan oeal e
Financial Report Due -

—_E The Financial Report for Assistance Rgreement 3P3505395P8 for the reporting period 01-DEC-17 -
Sent 31-DEC-17 is accepted.

ST

Need Assistance?

Using FedConnect FedConnect helpdesk: support@fedconnect.net or
1-800-899-6665 (8am-8pm EST)
Questions on SF-425 Please contact your Regional Financial Contact
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